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Set in upper case
RKXFAEHR

Set in lower case
INK AT

Insert single space
EHRR—RIHEA

del #

Delete extra space

REHIER

PIQ

Period inside quotation
marks

FMDPICEYF R ERE)

POQ

Period outside quotation
marks
BUMOSMEDNFEERE

CIQ

Comma inside quotation
marks

FEU ORI TERBE

CcoQ

Comma outside
quotation marks
FEU DA ERE

Let it stand
BRERNET

Transposé elements
EROANER

Boldface
g

Italicize '
AR )ik

Insert Em'dash (—)

NAT (RHEA
= Ctrl + Alt + - (%A

FA)

Insert En dash (-)
NATUMHEA
#=or:Ctrl + - (RAFR)

Superscript
LitExF

| Eeiolo

Subscript
TifrExF
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B IE E AL

edtage

by CACTUS
R

Highlights in the document
RBEDN\ASAMBSRI=DNT

Please check the edits made to all
sentences that are highlighted in
yellow.
BEINAZAPSRTLEERFITDONT
REANBTEHEREL TS,

Text that is highlighted in yellow
and tagged twith: an encircled
numeralis text for which we have
written' a clarification. Please
refer. to' :the note “with the
appropriate’ .number in the
Editor's Notes file.
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